HOUSTON INDEPENDENT SCHOOL DISTRICT

Approved Vendor List

May 5, 2021




AGENDA

 What is an Approved Vendor

 Where To Find The Approved Vendor List

« Website Overview

« Searching the Approved Vendor List

« Who is the Category Specialist assigned to this vendor?

HOUSTON INDEPENDENT SCHOOL DISTRICT 2



What 1s an Approved Vendor

An approved vendor is one that has met certain minimum
criteria to do business with HISD.

* Vendor must be awarded for specific commodities through a
solicitation process

* Vendor must be approved by the Board of Trustees
* Vendor must execute an approved HISD contract
 An SRM contract must be created in SAP
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Where To Find The Approved Vendor List

SharePoint S search this site

BROWSE PAGE

myHISD Application Links Collaboration Sites Department Sites Houstonl5D.org Online File Shares Solution Center

**Note: TO get to the my H I S D ‘ A GO TO HOUSTONISD.ORG

Approved Vendor List
First navigate from the
MyHISD web page.

This link can be found =
at the very bottom of  [Firsesm—ny e

Week May 3-7 Teacher Download

EMPLOYEE NEWS

& @ NURSE FXIEEVN ¢S
e el TE. - 1ER

HISD Nutrition Services LEAD program produces
dedicated graduates

HISD appraisal open labs with Leonard Daily
Updated: EducatoriTeam discounts year-round
2021 EAP Webinar Schedule

Viriual Teacher Job
Fair on May 8

April ATOM and
DATOM

April Nurses of the
Month

thiS page- CIiCk the HISD to pariicipate in Teacher Incentive

Allotment program

Department S[tes tab to EMPLOYEE QUICK LINKS Volunteers in Public Schools marks 50 years of

service

bring up the list of 2 & BE= o D B e e

depa rtments** EJE\ITE"DT‘ ;}tz?;irsg assistance due to February's

Check Log on to HISD PowerTeacher - Academic
Email the HUB One Source OnTrack Connect Pro Benefits Service Memos Hobby ES, Alcott ES named "Culture Cultivator
Campuses’
Multilingual symposium scheduled for June
DIRECTORIES APPLICATIONS FORMS HISD Gifted and Talented director named 2020
GT Administrator of the Year
View department list AAE Dashboards Federal & State Compliance Your 2020 W-2 is now available online
N Aesop (Substitute Management) Human Resources Need to remove students from the address book
School Listings Appraisal & Incentive Management (AIM) Office of the Controller in Outlook?
Campus Information List (CIL) Careers Technology Employee rights under the Families First
District Staff and Department Directory EasylEP iDelegate Coronavirus Response Act
HISD Board of Education HISD Connect MNominate a Business Operations employee for
Principal Photo Directory HISD Solution Center the Customer Service Impact Award

Department Contact Guide for School How and where to get tested for COVID-19

PrwarTearhar Prn

https://houstonisd.sharepoint.com/sites/myHISD/SitePages/Home.aspx

HOUSTON INDEPENDENT SCHOOL DISTRICT



https://houstonisd.sharepoint.com/sites/myHISD/SitePages/Home.aspx

Where To Find The Approved Vendor List

. Fleet Operations 713-556-1434 FleetOps@houstonisd.org Alishia Jolivette Business Operations
*%* -
Note: Once you click
th D rt t t Facilities, Maintenance, and Operations (FMO 713-220-5018 FacilitiesServices@houstonlSD.org Alishia Jolivette Business Operations
e epa me n SI eS Multilingual Programs 713-556-6961 Multilingual@haustonisd.org Yolanda Rodriguez Academic Services
ta b ) It WI I I ta ke you to a Nutrition Services 713-491-5700 NSResponseLine@houstonlSD.org Eugene Salazar Business Operations
. y .
I |St Of H I S D S d |ﬁ:e re nt Office of Leadership and Teacher Development 713-742-4920 0SL_AppraisalSystems@houstonisd.org Yolanda Rodriguez Talent Development and Performance
D e pa rtm e nt S | teS . Purchasing Services 713-556-6515 PurchasingServices@houstonlSD.org Glenn Reed Finance and Business Services
Scrol I d Own to Police Department 713-842-3715 HISDPD@houstonisd.org Pedro Lopez Police Department
P u I'Ch as | n g S e er ces Research and Accountability 713-556-6700 Research@houstonisd.org Yolanda Rodriguez Academic Services
. Risk Management 713-356-9225 RiskManagement@houstonisd.org Glenn Reed Finance and Business Services
and click here to go to
. Social & Emotional Learning 713-967-5235 HISDSEL@houstonisd.org Richard A. Cruz Strategy & Innovation
the Purchasing o - _ _ -
D rt t t "o Special Education 713-556-7025 SpecialEducation@houstenisd.org Yolanda Rodriguez Academic Services
€ pa ment site Student Support 713-556-6744 Richard A. Cruz Strategy & Innovation

https://houstonisd.sharepoint.com/sites/DEPTS/Wiki%20Page%20Library/HISD%20Department%20Sites%20Directory.aspx
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Where To Find The Approved Vendor List

SharePoint L searchthis site
myHISD Employs t Application Links Collabaration Sites Department Sites Onfine File Shares Solution Center
H I%D Purchasing Services
Home + Mew v i Pegedetsils B Analytics

Edit

Purchasing Services consists of a team of professionals that acguire goods and services, manages the purchasing process, provides purchasing guidance, and ultimately supports HISD's
mission and vision, The HISD Purchasing Senvices Department strives to control costs while ensuring the uninterrupted flow of products and services necessany to effectively and effidently
operate the district. Qur goal is to acquins the rioht products and services, at the best value, delivered to the right location, on time, every time.

ProCard Authorization ProCard & Travel
Form Services

Approved Vendor List (AVL) NIGP Crosswalk

N

https://houstonisd.sharepoint.com/sites/DEPTS/PDS
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Website Overview

: Vi
APPROVED VENDOR LIST

QUESTIONS?

I:uﬁl;?: FOU misst use the drop-down kocated next o the field and select “Consains, ™ then enter the orfteria in the appropriace search field. Then click Board Approved Vendor List Guide #a,

-~ Fau rosg anier move chan 1 oriiesis ds awvroe por sasnch
If you are unable to locate an approved vendor on this list,
please contact Purchasing Services

Houston Independent School Diserict
Purchasing Services

4400 W, 18ch Street
ROTHE: &l wersdurn el be sslected snder cos of e procoseemest msthods stpuleied in Chepber 34, sectcn 34097 of Hw T Educalion Codu e spprossd by the HISD Boerd of

Howston, TH 770492
Eduzatezn Bulore FESO an Bumin usmy thar goecds andtor wrvzss. HILD requees sl snders G have an aperoved procursment i remeet (e, perehese andee, teem contract, blanka
purchems apresmmnt, slz ] in placs prios Lo provding goods or seevice. Endering inlo conlrects vty o wilkoul it e ol stebe v
ar lor win dulvars wervoes or gouds i S0 wilhoul s proger costrect oodeing se snlivey 4l e cmn k. HED o not gy for gest ur srvices et wane provded sl Hours: E-00 A M. - 5200 P.M
thi barsli of o properly sceculsd procunsmsnt costraecl

Telephone: 713-555-6515

Send Invoices vo:
HIZD VerdorimwoicesdDhouslonizd o

APPROVED VENDOR LIST PUBLISHED OM: 04-29-2021

Werschor R Szares With v
Wardor Exarss With L
BRIGP Lo & il
MIGP DuscripGon Szares With ¥
Froject Nussbar Srares With ¥ [

Srares With v
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Searching The Approved Vendor List

« Avendor can be searched by:
Vendor Name, Vendor Number, NIGP Code, NIGP Description, Project Number & Project Description

» Changing the search engine to “Contains” in any of the search fields dramatically increases
the success of the search

Vendor Name Starts With
Vendor # Starts With
NIGP Code All

NIGP Description Starts With
Project Number Starts With

Project Description Starts With
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Searching The Approved Vendor List

Vendor #

30007

30007

30007

30007

30007

30007

30007

HOUSTON

Searching Vendor Name Contains “Office” yields the below results

Vendor Name

OFFICE DEPOT #45538520 DBA:BUSINESS SERVICES
DIVISION

OFFICE DEPOT #45538520 DBA:BUSINESS SERVICES
DIVISION

OFFICE DEPOT #45538520 DBA:BUSINESS SERVICES
DIVISION

OFFICE DEPOT #45538520 DBA:BUSINESS SERVICES
DIVISION

OFFICE DEPOT #45538520 DBA:BUSINESS SERVICES
DIVISION

OFFICE DEPOT #45538520 DBA:BUSINESS SERVICES
DIVISION

OFFICE DEPOT #45538520 DBA:BUSINESS SERVICES
DIVISION

Project Description

19-10-14 OFFICE SUPPLIES & RELATED
ITEMS

19-10-14 OFFICE SUPPLIES & RELATED
ITEMS

19-10-14 OFFICE SUPPLIES & RELATED
ITEMS

19-10-14 OFFICE SUPPLIES & RELATED
ITEMS

19-10-14 OFFICE SUPPLIES & RELATED
ITEMS

19-10-14 OFFICE SUPPLIES & RELATED
ITEMS

19-10-14 OFFICE SUPPLIES & RELATED
ITEMS

NIGP Code

195-68

206-86

425-53

425-74

600

600-17

600-61

INDEPENDENT SCHOOL DISTRICT

NIGP Description

TIME CLOCKS RECORDERS ACC PARTS

SCANNER READER OCR BAR CODE
REMITTANCE SCANMER PROCESSORS

LOCKERS STORAGE COATS HATS
BAGGAGE FOOT

SAFES SAFE FILES VAULTS NIGHT
DEFPOSITORY BOXES PARTS ACC

OFFICE MACHINES EQUIPMENT ACC

CALCULATORS ELECTRONIC DISPLAY
TYPE NON-PROGRAMMARBLE

FAX MACHINES PARTS SUPP

Expiration Date

01/17/2022

01/17/2022

01/17/2022

01/17/2022

01/17/2022

01/17/2022

01/17/2022

W EXPAND

W EXPAND

W EXPAND

W EXPAND

W EXPAND

W EXPAND

W EXPAND



Searching The Approved Vendor List

Clicking “Expand” to the right of the vendor reveals vendor and commodity specific information

Vendor # Vendor Name

Project Description NIGP Code NIGP Description Expiration Date
5 (I;r‘;:ingPOT #45538520 DBA:BUSINESS SERVICES ;I]?E—LDS—M OFFICE SUPPLIES & RELATED e T (T R TR TR AR BR[OS T

OFFICE DEPOT #45538520 DBA:BUSINESS SERVICES DIVISION
HISDPO@OFFICEDEPOT.COM
+1(713) 996-3557

Vendor Number: 30007 Project Summary:
NIGP Code: 195-68

MNIGP Description: TIME CLOCKS RECORDERS ACC PARTS

Project Description: 19-10-14 OFFICE SUPPLIES & RELATED ITEMS

Board Approval Date: 02/04/2019
Category Specialist:
MICHELLE CHEVALIER

MCHEVALI@HOUSTONISD.ORG
713-556-6515
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Who is the Category Specialist assigned to this vendor?

Vendor # Vendor Name Project Description NIGP Code NIGP Description Expiration Date
20007 h‘ OFFICE DEPOT #45538520 DBA:BUSINESS SERVICES  19-10-14 OFFICE SUPPLIES & RELATED
DIVISION

TEMS . 195-68 TIME CLOCKS RECORDERS ACC PARTS  01/17/2022

OFFICE DEPOT #45538520 DBA:BUSINESS SERVICES DIVISION
HISDPO@OFFICEDEPOT.COM
+1 (713) 996-3557

W EXPAND

Vendor Number: 30007 Project Summary:
NIGP Code: 195-68

MIGP Description: TIME CLOCKS RECORDERS ACC PARTS
Project Description: 19-10-14 OFFICE SUPPLIES & RELATED ITEMS

Board Approval Date: 02/04/2019

Category Specialist:
MICHELLE CHEVALIER
MCHEVALIZHOUSTONISD.ORG
713-556-6515
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Thank you
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