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• Where To Find The Approved Vendor List
• Website Overview
• Searching the Approved Vendor List
• Who is the Category Specialist assigned to this vendor?
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What is an Approved Vendor

An approved vendor is one that has met certain minimum 
criteria to do business with HISD.

• Vendor must be awarded for specific commodities through a              
solicitation process

• Vendor must be approved by the Board of Trustees
• Vendor must execute an approved HISD contract 
• An SRM contract must be created in SAP
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Where To Find The Approved Vendor List

https://houstonisd.sharepoint.com/sites/myHISD/SitePages/Home.aspx

**Note: To get to the 
Approved Vendor List 
First navigate from the 
MyHISD web page. 
This link can be found 
at the very bottom of 
this page. Click the 
Department Sites tab to 
bring up the list of 
departments**

https://houstonisd.sharepoint.com/sites/myHISD/SitePages/Home.aspx
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Where To Find The Approved Vendor List

https://houstonisd.sharepoint.com/sites/DEPTS/Wiki%20Page%20Library/HISD%20Department%20Sites%20Directory.aspx

**Note: Once you click 
the Department sites 
tab, it will take you to a 
list of HISD’s different 
Department sites. 
Scroll down to 
Purchasing Services 
and click here to go to 
the Purchasing 
Department site**

https://houstonisd.sharepoint.com/sites/DEPTS/Wiki%20Page%20Library/HISD%20Department%20Sites%20Directory.aspx
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Where To Find The Approved Vendor List

https://houstonisd.sharepoint.com/sites/DEPTS/PDS

https://houstonisd.sharepoint.com/sites/DEPTS/PDS
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Website Overview
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Searching The Approved Vendor List

• A vendor can be searched by: 
Vendor Name, Vendor Number, NIGP Code, NIGP Description, Project Number & Project Description

• Changing the search engine to “Contains” in any of the search fields dramatically increases 
the success of the search
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Searching The Approved Vendor List

Searching Vendor Name Contains “Office” yields the below results
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Searching The Approved Vendor List

Clicking “Expand” to the right of the vendor reveals vendor and commodity specific information 



Who is the Category Specialist assigned to this vendor?
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Thank you
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